
 The community of St Mary’s Bairnsdale warmly 
welcomes your child to our school 

  
It is our hope that your child: 

 

Enjoys school, 
Is happy, 

Grows in confidence, 
Develops a sense of achievement and responsibility, 

Grows to be a person for others 
And 

Becomes faith filled in the spirit of Jesus. 
 
 
 
 

“....... The Catholic School ...... must be a 
community whose aim is the transmission 

of values for living. 
Its work is seen as promoting a faith 
relationship with Christ in whom all  

values find fulfilment. 
But faith is principally assimilated 

through contact with people whose daily 
life bears witness to it. 

Christian faith, in fact, is born and grows 
inside a community. “ 
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St Mary’s Primary School 

25 Lindenow Road 
 (PO Box 1190) 

Bairnsdale, Vic. 3875 
email:  principal@smarybairn.sale.catholic.edu.au 
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2008 School and Parish Personnel 
  
Parish Priest:                                                         Fr. Denis O’Bryan  
  
Principal:                                                                          Mr. Michael O’Riley 
  
Deputy Principal/Student Welfare:       Mrs. Liz Dwyer 
  
Religious Education Coordinator:                   Mrs. Wendy Dean 
  
Admin Officer:                                                        Mrs. Anne Smith 
  
Admin Officer:                                                        Mrs. Jane Natty 
  
  
How to Contact Your School 
  
Telephone:                       5152 3706 
  
Fax:                               5153 0217 
  
E-mail:                             principal@smarybairn.sale.catholic.edu.au            
  
  
Office Hours 
     Monday to Friday    9.00am ~ 1.00pm 
                                                                          2.00pm ~ 4.00pm 
  
School Hours 

School day begins at 8.50am 
Morning recess 10.50 ~ 11.20am 
Lunch 1.10 ~ 2.00pm 
School day ends - 3.10pm for early bus travellers, 

                                                                    - 3.15pm for pick ups, cyclists & 
                                                                                              late bus travellers. 
 
Uniform Shop Hours 
    Monday afternoons – 3pm to 3.45 pm 
    Wednesday mornings – 8.45am to 9.30am 
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Term Dates for 2008 
 (These are important dates to note on your home calendar) 

  

Numeracy & Literacy Testing Days  Thursday 31st January 2008 
        Friday 1st February 2008 

Parents will be informed of the day and time for the testing of their child. 
Parents will be able to collect stationery orders on these days. 

 
Term 1                 Children commence       Monday 4th February 2008 
                              Finish                                Thursday 20th March 2008 
                                                                                    (Good Friday - Friday 21st March) 
  
Term 2                 Starts                                            Monday 7th April 2008 
                              Finish                                Friday 27th June 2008 
  
Term 3                 Starts                                            Monday 14th July 2008 
                              Finish                                Friday 19th September 2008 
  
Term 4                 Starts                                           Monday 6th October 2008 
                              Finish                                Wednesday 17th December 2008 
  
End of Term Dismissal 
At the end of each term (not including Term 4) children are dismissed at 2.15pm. 
  
Pupil Free Days 
Each year the school is closed at various times to enable the staff to take part in in-service 
sessions. The purpose of in-service days is to ensure that staff are kept informed of the latest 
teaching methods and strategies. 
  
The Parish Priest must first approve the in-service days.  Parents are always given a number 
of weeks’ notice prior to any in-service days. 
  
Class Groupings 
Children may be grouped in either straight or composite groups. Class groupings are made 
after considering the following criteria: 
            •           Numbers of children for each level 
            •           Available staffing 
            •           Developmental 
            •           Social 
Children are allocated classes after much consultation amongst teachers during which the 
needs of each child is considered. Our belief in how children learn recognises that all children 
learn at their own individual levels. Catering to individual differences is a priority in all 
classes, regardless of the type of grouping. 
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School Uniform 
  

School Uniform Policy 
St Mary’s school has a prescribed school uniform.  The Uniform Shop stocks all items except shoes.  
Substitutes are not permitted.  Please see the Uniform section under General Information for further 
details of uniform requirements.  The School Uniform Shop will supply the items below with the 
exception of the tights and shoes.  The shop is open twice a week - Monday, 3.00pm ~ 3.45 pm & 
Wednesday, 8.45am ~ 9.30am. 
 

Summer 
Girls   Blue/White/Gold Check Dress 

Navy blue or lemon polo shirt with School Emblem 
Navy shorts 
Navy school jumper 
Navy socks 
Black school shoes  

Boys  Navy shorts or 
Navy trousers 
Navy blue or lemon polo shirt with School Emblem 
Navy school jumper 
Navy socks 
Black school shoes 

 

Hats  Navy caps with School Logo or 
Navy cricket hat with School Logo 
Hats are compulsory in first and fourth terms. 

 

Winter 
Girls   Navy check tunic 

Navy school slacks 
Long sleeved navy blue or lemon polo shirt with school emblem 
Navy school jumper 
Navy socks or navy tights 
Black school shoes 
Polar fleece sleeveless vest - these may be worn throughout the year 

 Boys  Navy trousers 
Long sleeved navy blue or lemon polo shirt with school emblem 
Navy school jumper 
Navy socks 
Black school shoes 
Polar fleece sleeveless vest - these may be worn throughout the year 

 

Sports Uniform  
Girls  Trackpants with emblem or skort with emblem 
  Lemon or navy polo shirt 
  Navy socks and sneakers 
Boys  Trackpants with emblem or navy school shorts 
  Lemon or navy polo shirt 
  Navy socks and sneakers 
 
School bags, library bags, raincoats and art smocks are also available from the Uniform Shop but are 
not compulsory uniform items.  PLEASE NOTE: Second hand uniforms are not available at the 
Uniform Shop however advertisements to buy or sell second hand uniforms may be displayed there. 
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CURRICULUM 
  
The curriculum implemented at St Mary’s is designed to enhance the intellectual, social, 
physical and personal development of each individual child. Therefore, along with the formal 
and changing sessions within a day it includes the hidden curriculum - the relationship, values 
evident in the ethos of the school. 
 
Our curriculum is based on the Victorian Essential Learning Standards (VELS), set by the 
Victorian Government’s Department of Education and Training. VELS encompasses three 
essential learning strands, Physical, Personal and Social Learning; Discipline based learning 
and Interdisciplinary learning. Under these headings of ‘Strands’ learning is broken up into 
areas called domains of which there are 16 areas - Health and Physical Education, 
Interpersonal Development, Personal Learning, Civics and Citizenship, The Arts, English, 
Language Other Than English (LOTE - Japanese is taught at St Mary’s), Economics, 
Geography, History, Mathematics, Science, Communication, Design Creativity and 
Technology, Information Technology and Thinking. 
Religious Education is based on the Diocesan Religious Curriculum ‘Journeying Together in 
Hope’ and the reception of Sacraments is parish based. 
Comprehensive information is available from the school, or by accessing the Department of 
Education and Training’s website;- 
 

                                    http://vels.vcaa.vic.edu.au/essential/index.html 
  

We endeavour to develop the whole person and foster the potential of every student through a 
range of specialist, support and extension programs. Specialist teachers are employed in the 
areas of Literacy intervention, Koorie programs, Japanese, P.E. and Library. 
  
•           Individual instrumental music lessons are available at an extra cost to parents. 
•           Literacy intervention is provided by Mrs. Wendy Dean, who supports students with 

literacy needs. She works with individual and small groups in both remedial and 
extension work. Mrs. Dean also liaises with the class teacher in literacy assesment and 
in implementing our First Steps in Literacy program. 

•           Our Koorie educator supports both Koorie and non-Koorie students. He helps  
co-ordinate local cultural activities and represents the school on the Local Area  
Consultative Group (LAECG). 

  
Religious Education 
The Religious Education Program at St. Mary’s endeavours to help all children to develop a 
knowledge of God and assist them in developing a personal relationship with God.  We do 
this by developing an awareness of God as a loving Father, as Jesus our friend and teacher, 
and as the Holy Spirit, who guides and strengthens us. 
  
Through liturgical celebrations the children have an opportunity to express their faith, grow in 
understanding in the traditions of the Church and experience a sense of community.  Whole 
school liturgical celebrations mark special occasions and events in the Church year.  Each 
class takes a turn at preparing and participating in the weekly celebration of the Parish Mass 
in the school chapel.  Healing Masses are celebrated at school with the Parish community.  
 
           Page 7 



The Sacrament of Reconciliation or liturgies of God’s forgiveness are celebrated at school for 
all classes at least once a year. 
  
The school supports the Parish in the Sacramental Program, which follows the Diocesan 
Policy of being Family Centred, School Supported and Parish based. 
  
St Mary’s follows the Diocesan Religious Education Curriculum Journeying Together in 
Hope.  The curriculum is described in a framework covering doctrine from the Catholic 
Church.  It covers eight strands:  God, Jesus Christ, Scriptures, Church, Sacraments, Christian 
Prayer, Christian Life, Religion and Society.  
  
The material and concepts presented take into account the different stages of faith 
development of children.  There is a Parent handbook available which provides material to 
assist parents in the religious education of their children. 
  
Wendy Dean 
R.E. Coordinator 
  
Excursions and Camps 
Outdoor activities such as excursions and camps are an important part of a child’s academic 
and social development.  As such, all children are expected to take part in excursions and 
camps unless a valid reason is given for non-participation.  These reasons need to be 
discussed with the Principal or class teacher with reasonable notice.  Signed permission forms 
must be returned to the class teacher prior to the excursion or camp.  Expenses for excursions 
and events are covered by the Excursion Levy.  School camp is an extra expense for children 
in Years 3 to 6. 
  
Koorie Studies 
Our Koorie Educator works in supporting Koorie and non-Koorie students in our school and 
also helps coordinate local cultural activities and represents the school on the Local Area 
Consultative Group (L.A.E.C.G). 
  

Reporting to Parents 
Goal setting meetings for all children are held between the parent/s and classroom teacher 
early in February and then again in July.  This is where achievable goals are established for 
each child and the role of the teacher and the parent defined.  Written reports on the progress 
of each child are forwarded mid year and in December.  Parent/Teacher meetings are 
conducted at the end of Term 2.  Written reports and meetings are focused on the total 
development of your child-intellectual, spiritual, physical, social and emotional. 
 
Interview Arrangements 
Teachers are available at other times to discuss the child’s educational growth.  However, 
parents are asked to call the school and make an appointment for an interview.  This ensures 
the teacher is available to parents to discuss the progress of children in the school.  The 
Principal is also available for parents to discuss the progress of children in the school.  Again 
it is necessary to make an appointment by contacting the school office. 
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Curriculum/Information Nights 
At the start of the year parents are invited to a Parent Information night, where the Principal 
and staff outline policies and expectations.  Curriculum information may be offered at other 
times throughout the year, either at night meetings and / or during the day. 
   

Pupil Involvement 
 Sister School in Japan 
St Mary’s has a sister school in Shizuoka, Japan.  Each year students from Salesio Primary 
School in Shizuoka come to Bairnsdale for a homestay program.  Students are billeted with St 
Mary’s families and participate in a special school program.  Throughout the year we make 
contact with Salesio School via video conferencing and by exchanging letters and e-mails. 
  
Junior School Council 
The Junior School Council includes student representatives from Year 3 to Year 6.  The 
Council meets regularly to discuss issues and present ideas to the Principal and teachers.  
They are also active in social justice and charity work and organise fund raising for these 
causes.  Past achievements include:- 
•           Fundraising to purchase books for schools in East Timor. 
•           Surveying children on the design of the new playground. 
•           Organising the Crazy Hair Day for the Leukaemia Foundation. 
  
Bairnsdale Junior Community Awards 
Year 6 students from St Mary’s are active participants in the Bairnsdale Junior Community 
Awards sponsored by the Mitchell River Rotary Club.  During Terms 2 and 3 students 
complete tasks including community work, learning new skills and a physical activity. 
Successful participants receive their awards with participants from other schools at an Awards 
Night. 
  
Prep Buddies 
Our ‘Buddy’ program involves a Year 6 child being partnered with a Prep child.  Planned 
activities between the classes are held so that the students involved become friends and are 
there to support each other.  This provides a ‘buddy’ for the younger child and gives the older 
child an opportunity to develop leadership skills and responsibility. 
  
School Choir 
Students from Years 3 to 6 may volunteer to be members of the school choir.  Choristers have 
opportunities to perform at festivals and workshops.  They sing at major school celebrations, 
both religious and secular. 
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Student Welfare 
Caring for Your Child 
Mrs. Liz Dwyer co-ordinates Student Welfare services in the school.  Her role includes 
accessing professional help for students and families and working with teachers to address 
specific student welfare needs.  She also coordinates programs and services for those children 
who receive Integration Funding.  Mrs. Dwyer provides staff with regular reports on student 
welfare issues at staff meetings and helps implement our whole school approach to student 
welfare. 
 
Values and Expectations 
Values and Expectations at St Mary’s school are based on the teachings of Jesus, ‘Love the 
Lord your God with your whole heart and your whole soul and your neighbour as yourself.’ 
  
This enables every child, staff member and parent to be affirmed in and to grow in dignity and 
worth as individuals, to appreciate themselves and to develop skills in building relationships. 
This in turn creates an environment that nurtures the development and experience of self-
discipline.  Each child is encouraged to consider at all times the rights of others as well as 
their own, and to take responsibility for their actions in relation to others. 
  
Anti - Bullying Policy 
A bully is someone who wants power over someone else.  They may do this openly by 
hurting, teasing or stealing from that person or quietly by excluding them from games or 
activities or by spreading rumours about them.  Bullying happens over a period of time. 
Bullying is not acceptable behaviour at St Mary’s. 
 

Our Beliefs 
·  We believe everyone has the right to feel safe and happy. 
·  We believe everyone should be respected.  We are all different.    

No one should be hurt because of their culture or gender. 
·  We believe everyone should be made to feel welcome. Welcome 

others into your games. Welcome visitors and new people into our 
school. 

·  We believe we should treat others as we’d like others to treat us. 
·  We believe being rough is not acceptable behaviour. 
·  It is right to tell if we see someone being hurt or if we are being 

hurt. 
 

Our motto is 
·  D.O.B.   Defend Our Buddies 
·  D.O.B.   Don’t Obey Bullies 

 
Three general considerations always apply: 

·  respect for others, physically and verbally 
·  respect for self 
·  respect for property 
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Consequences adopted for inappropriate behaviour 
•           a warning 
•           time out 
•           meeting with parents 
•           suspension 
  
Sunsmart Policy 
In the interests of skin cancer prevention and general health, the school has adopted a 
Sunsmart Policy.  Main considerations are: 
•           All children wear an approved school hat outdoors in Terms 1 and 4. 
            Children without hats will be required to remain under verandah areas when outdoors. 
•           All children should come to school wearing Sunscreen on exposed skin, and it is 

recommended they bring their own tube of Sunscreen to school. 
•           Outdoor activities will be time tabled, wherever practical, away from peak UV times. 
•           Available shade will be utilised at sporting or excursion venues. 
•           Shade areas in the school grounds will be maintained and further developed. 
  
Homework Policy 
Homework is an opportunity to be involved in your child’s learning. Set tasks, projects and 
reading are the main forms of homework. Parents are encouraged to read to their children 
regularly or to ensure that their child is involved in some form of reading each night. Parents 
are encouraged to show an interest in their child’s homework. Homework should not 
dominate, disrupt or cause stress within your family. 
Homework requirements and expectations will be explained to you at our Information Night. 
  
Sign Out Book/Late Arrivals 
Children leaving the school during school hours must be signed out by either the parent or 
guardian.  These books are located at the Reception counter. 
  
Written Authority  
A note, signed by a parent or guardian is required - 
           •          when a child has to attend an appointment outside the school grounds 
           •          when a child has been absent from school - e.g. illness 
           •          when a child is not wearing proper uniform 
           •          for a child to obtain a bus pass 
           •          for a child to attend a performance or participate in an excursion 
 
Safety - 
Fire Drill and Disaster Plan Routines will be practised throughout the school year 
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Special Education Services 
Specialist Services 
Through the Catholic Education Office, St Mary’s is able to offer assistance in the following 
areas:- 
•           Speech Pathology 
•           Counselling 
•           Psychological assessments 
 
This service is made through contacting local professionals, who then work with the family 
and class teachers. Parents are asked for some financial contribution to these services (usually 
25%). Language assessments are conducted by Catholic Education Office Special Education 
personnel or referred to appropriate professionals. 
  

Administrative Information  
Supervision of Children (before and after school) 
Students are supervised during the following times: 

Before school   8.30am ~ 8.50 am 
During classes  During recess and lunch periods 
After school as follows 3.10pm ~ 3.30pm 

 

Travelling to School 
Parking/Pick Up Areas 
All children travelling on buses assemble at the Bus Assembly Area adjacent to the staffroom. 
Children travelling on early buses assemble at 3:10 and 3.15pm while late bus travellers 
assemble at 3:45pm. 
 
Children walking to and from school, riding bicycles or being driven privately are to use the 
crossing which is clearly marked at the front of the school. Pick Up/Set Down parking bays 
are available for short term parking, allowing parents to safely deliver children to school. 
Longer-term parking is also available in the designated area. 
 
The area in front of the emergency water tanks (located near the Nagle Gate) is a NO 
PARKING AREA at all times.  It is imperative that we keep this area free to accommodate 
any emergency vehicles.  Parents please remember that you can park on the paddock area 
adjacent to these tanks and then use the School crossing to gain access to the school. 
 

School Buses 
Government Buses 
Bus transport is available to pupils who live more than 4.8km from the school through the 
extensive Government School Bus system. Applications to travel on one of these buses may 
be obtained from the school office and should then be lodged as soon as possible. Completed 
forms should be submitted to the Local Area Coordinator, Mrs Eileen Loft, who is based at 
the Junior Campus, Bairnsdale Secondary College. 
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Private Bus 
Dan Phelan’s bus services the town area.  This bus is privately contracted and details 
concerning the bus route are available from the Administration staff at the school.  Fees for 
the use of this service are available from the school office. 
  
Casual users: must obtain a bus pass from the office before boarding the bus.  The cost of a 
bus pass is $1 for each one-way trip and a letter from the child’s parent is required before the 
pass will be issued. 
  

Pupil Health 
Immunisation Certificates 
The school must be supplied with an Immunisation Form indicating the immunisation status 
of your child (immunised/not immunised), prior to commencing school in January.  These 
forms are usually supplied by the City of Bairnsdale and sent to kindergartens prior to the end 
of the school year.  If your child has not attended a kindergarten you will need to make an 
individual application to the City of Bairnsdale Health Department.  If your child was 
immunised in another area in Australia you would need to make application to the local 
council in the area where this took place. 
  
Infectious Diseases 
There are periods of exclusion from school for children suffering from some infectious 
diseases.  Please check with the treating doctor or the Principal before allowing your child to 
return to school.  Head lice can be successfully treated by applying lotions available from 
chemists and regular brushing and checking of your child’s hair and scalp is important. 
Infestations are common and in no way reflect poor personal hygiene.  Children may return to 
school after treatment. 
  
Medication 
If a child requires medication during school hours it is preferable that it is administered by the 
parent but at times this is neither possible nor practicable.  If a responsible person other than 
one of the parents is to administer treatment the medication should be handed to the 
Administration Officer at reception with the following details. 
  
1.         Name of drug/medicine. 
2.         Child’s name. 
3.         Exact dosage and details for administering -. eg. morning recess, with food. 
4.         Name and telephone number of treating doctor. 
5.         A signed authority to administer the medication. 
 
All medications will be stored and given in the Sick Bay with a record kept of all treatments 
given.  Medication for emergency situations, eg. a bee sting etc, should be supplied, to be 
available should the need arise.  These to be clearly labelled as above. 
  
Children using inhalers for asthma should carry them always. It is a good idea to supply a 
spare, labelled refill that may be kept by teachers in the case of an emergency. 
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School Asthma Action Plan 
At St Mary’s it is expected that all children suffering from asthma carry their reliever 
medication with them at all times. They are encouraged to use their own puffer independently 
where possible.  When this is not possible or the asthma attack is more serious an ‘Emergency 
Asthma Action Plan’ is needed. It is imperative that each child who has been diagnosed with 
this disease has this information on file.  The School Asthma Management Plan form, as 
prescribed by Asthma Victoria, is sent home to families at the start of the school year.  It is 
necessary to consult your doctor when filling out this sheet to ensure the information is 
correct and up to date. 
  
Community Nursing Program 
This program is delivered by nurses employed by the Shire.  It provides parents/guardians, 
teachers and nurses with an opportunity to work together for the well-being and educational 
progress of children. 
  
Services include: 
A health assessment of all children in their first year of school (with parent consent) which 
includes -  
•          Information provided by the parent/guardian recorded in the health questionnaire. 
•          Information from the teacher where there are school concerns. 
•          Testing of vision. 
•          A hearing test where suspected hearing difficulties are indicated by the parent, teacher  

or nurse. 
•          Clinical observations and examination as indicated by parent or teacher concerned. 
•          Accepting referrals from all year level teachers, parents/guardians and students where 

there are physical, social, emotional and learning health concerns. 
•          Health assessments for students newly enrolled from overseas. 
•          Follow up of children with additional needs. 
•          Information to help teachers understand children’s needs. 
•          Health promotion and resource activities. 
  
The community nurse will offer an information session to parents/guardians of Prep children 
to explain the health assessment and role of the community nurse. 
  

Important Parent Information  
  
Education Maintenance Allowance 
Education Maintenance Allowance is available to families holding a current Health Care Card 
or Pension Card.  As it is a payment to parents, a parent must be named on the card. Payments 
are made twice yearly - 1st and 3rd Term.  Claim forms are available from the school office. 
  
Stationery Lists  
Stationery order forms for the children are issued towards the end of Term 4.  The stationery 
supplies are available from the school hall before school commences.  Payment must be made 
at the time these are collected. 
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School Fees and Levies 
School fees are vital for the continued growth of St Mary’s and as such are compulsory.  They 
are used to provide valuable resources, assist in the maintenance of buildings, equipment and 
provision of special programs - e.g. swimming and re-furbishment.  If parents have difficulty 
in meeting these commitments, they should meet with the Principal and/or Parish Priest so 
that some scheme of instalment payments or concessions can be agreed upon.  All 
arrangements are made in strict confidence. 
  
Fees are due at the beginning of the school year and may be paid by instalments.  Swimming 
and excursion levies however must be paid in full at the beginning of the school year.  
Payments may be made by cash, cheque, credit card, Bpay or direct credit.  Please contact the 
school office for more details.  Parents are asked to nominate their preferred method of 
payment on Book Day. 
  
Capital Levy 
All families are charged a Capital Levy.  This income is essential for the school as it funds 
both the school’s repayments of the Capital Debt, incurred in building the new St Mary’s, and 
the ongoing development and maintenance of the school’s facilities. 
 
Communication – No Mobile Phone Policy 
Mobile phones have become a popular accessory with the young today.  However, here at St. 
Mary’s Primary School, we feel that there is no need for our students to have mobile phones 
whilst at school, as we make every effort to contact a student’s parents when the need arises.   

 

We appreciate that some parents feel the necessity for their child’s personal safety to have a 
phone on them, especially if they are riding their bikes or walking to and from school, but 
students do not need them whilst at school. 

 

Students who bring a mobile phone to school must leave it at the front office for the school 
day and collect it on their way home. 
 
Lost Property 
It is most important that all belongings and clothing are clearly labelled.  Items of clothing 
found around the school are put in the Lost Property cupboard, located outside the school 
library.  Unclaimed items are sent to the St Vinnie’s shop at the end of each term.  Valuable 
items are passed in and kept in the Office until the end of the day. 
 
Newsletter 
The fortnightly Newsletter is an important means of communication between the school and 
home.  It is sent home fortnightly on a Thursday, with the eldest student in the family.  Please 
check school bags on Newsletter day.  Advertising is confined to charity, sporting and 
community groups or organisations associated with the Catholic Church or as deemed 
appropriate by the Principal. 
  
School Bank 
Children have the opportunity to open an account with the Catholic Development Fund. 
Banking day is Wednesday.  Books are returned prior to the next bank day.  Education 
Savings accounts for parents are also available through C.D.F. 
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Court Orders 
Situations that are subject of Family Court Orders and / or similar must be communicated to 
the Principal in writing. 
  
Parental Involvement 
Support from parents is crucial to the success of the school.  There are many opportunities for 
you to be actively involved in your child’s education and by so doing, nurture the partnership 
between home and school.  Being a committee member or a helper for any of the following 
fosters a spirit of cooperation within the school community. 
 

As a member of: 
 

• School Board 
 

• Parents, Teachers and Friends Association 

. Parent Class Representative 
 

• Uniform Committee 
 
As a volunteer: 
 

•          Assisting in classes eg. Literacy Block, Arts activities 
 

•          Working Bees 
 

•          Various fundraising functions 
 

•          Library work 
 

•          Learning Assistance Program 
 

•          Perceptual Motor Program 
 

•          Excursions 
 

•          Sports day 
 
Visitors / Parent Helpers Register 
All visitors must sign the Visitors / Parent Helpers Register upon entering the school and wear 
the appropriate badge while in the school.  Visitors / Parent Helpers must sign out when 
leaving.  The Visitors / Parent Helpers Register is located at the Reception counter. 
  
Parents, Teachers and Friends Association 
The P.T.F.A. is responsible for fundraising, working bees, social events and pastoral care in 
the school community.  The president, secretary and treasurer organise meetings, usually on 
the first Wednesday of each month.  All parents, teachers and friends are invited to attend and 
be actively involved in the valued work of the P.T.F.A.  Frequent calls for assistance for 
various projects or events are made via the school Newsletter.  Each class has a Parent 
representative(s) to help organise events and keep parents from that particular class informed 
of P.T.F.A. activities. 
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School Board 
The School Board meets monthly.  The role of the Board is to give advice and support to the 
Principal in areas of policy, administration and financial management.  It comprises the Parish 
Priest, Principal, teacher representative, P.T.F.A. representatives and parent representatives.  
It oversees any committees or working parties that may have been assigned particular tasks. 
 
Working Bees 
Four working bees are held each year where parents are encouraged to assist the committee in 
completing the many maintenance and repair tasks needed.  Each family is expected to attend 
two working bees per year. 
  
Classroom / Parent Representatives 
At the beginning of the school year each class teacher appoints a parent from his or her class 
to be the ‘class representative’.  The role of the representative is to: 

·  Provide a link between the class teacher and the parents of that class for organisation 
and co-ordination of class social activities and classroom assistance. 

·  Provide a more personal means of welcoming new families and teachers to St Mary’s. 
 
All parents are invited to share their interests and talents in the school by supporting teachers 
and children. 
 
Parents are encouraged to become involved in various programs offered by the school. We are 
interested in parents who have special expertise that they would be willing to share with the 
school.  If you have any interests, aspirations or ideas, we always appreciate your support and 
communication. 
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Prep Children 
 In preparation for starting school 

·  Talk to your child about starting school, a place where they will meet new friends, 
play games, sing and make interesting things. 

·  Label clearly all possessions they will bring to school with their full name. 
·  Give them small duties to perform around the home, tasks that will require only one or 

two simple directions. This will give them confidence to complete tasks at school. 
·  Teach them to repeat their name, first name and family name, telephone number and 

address. 
·  Make sure they know where to wait for you to pick them up after school. 

 
Orientation Days 
Orientation Mornings will be held on Thursday 15th November 2007 and Tuesday 4th 
December 2007.  On Thursday 15th November children will attend from 9am until 9.45am and 
on Thursday 4th December all enrolled Preps will attend from 9am to 12.30pm.  On this day 
children will need to bring a snack for play lunch and their lunch in a bag.  The children will 
meet their Grade 6 buddy on this day. 
 
When your child starts school 

·  Read to your children. 
·  Have your child read to you. 
·  Visit the school often. 

 

Prep Days for February and March 
Prep children will be allocated times to attend school for pre Prep testing commencing 
Thursday 31st January and Friday 1st February.  Parents will be informed of the day and time 
for the testing of their child. 
 
From Monday 4th February until Friday 8th February, Prep children will attend school from 
8.50am until 1.00pm. 
 
From 11th February until 20th March Prep children will attend full school days - Monday, 
Tuesday, Thursday and Friday. 
 
Wednesday of each week until 20th March will be a rest day. 
 
We ask that during the first two weeks of school, you accompany your child to the classroom.  
This serves two purposes - it allows the teacher to associate the parent with their child and it 
provides a feeling of security for your youngster.  At dismissal time, be there to collect your 
child.  Should you be late, let the school know as your child may be upset if you are not there 
when they are dismissed. 
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Lunch 
Children are supervised whilst they eat lunch.  Please label your child’s lunch box 
with his or her name and grade.  Make sure they can open their lunch box easily. 

 
Suggested lunch - 

One round of sandwiches, one piece of fruit, one milk or fruit juice in an unbreakable 
container (no glass containers please).  Explain to your child which is play lunch and 
which is lunch, as large amounts of food can be daunting to a young child at school. 

 
Suggested play lunch 

One piece of fruit or cheese or some other healthy snack. 
 

A typical day in the first few weeks of school may include 
·  Play activities within the classroom 
·  Discussion / getting to know you 
·  Singing of familiar songs and rhymes 
·  Tour of the school, library, toilets, playground equipment, etc 
·  Reading a story, which is then illustrated by the children 
·  Play lunch 
·  Play time 
·  Play activities within the classroom 
·  Lunch 
·  Quiet time 
·  Developmental play 
·  Packing up and dismissal. 

  
What your child needs to bring from home 

1 large box of tissues. 
1 library bag. 
1 Art smock. 
2 tennis balls. 

 
A change of underwear, clothes and socks in a named plastic bag in case of an 
accident. 

 
Do ensure that all items your child may bring to school are clearly labelled with your 
child’s name.  Never allow your child to bring expensive or loved toys to school. 
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